AUTO, TRAVEL AND BUSINESS CLIENT MEALS WORKSHEET

NAME:

AUTOMOBILE EXPENSES:

Date Vehicle First Used fOr BUSINESS .......ceuiiieriiiiiiiiiiieitiieee ettt st
*Number of Months Vehicle Used for Business during the Tax Year........ccccceeveveverienenniennne.
*Total Miles Vehicle Driven during the Tax Year Including Personal and Commuting .........................
*Business Miles VEhicle DIIVEN ....c..ccuiiiiiiiiiiininiinieneeiieteeet ettt

* Average Daily Round Trip Commuting Miles.........c.ccceiriiiiiiinininiieicen ettt

VEHICLE #1

20
VEHICLE #2

*NOTE: THE FIVE ITEMS ABOVE THAT ARE MARKED WITH AN ASTERISK ARE REQUIRED ENTRIES!

ENTER 100 PER CENT OF VEHICLE EXPENSES BELOW:

Fuel (Gasoline, Diesel), Oil & LUDIICALIONS ......c.cevieviiieieietiriectiee et eteeie e stesteeree e eseeseesesbessessesseeseeseesseseessessensenns

Repairs, Tires, SUPPIIES, ELC.....coueiriiiiiieiiieiici ettt sttt sttt st sttt ebe s

TIUSUTAIICE ..ttt et ettt et a et et e et e eh e e s st e sate s st e sabesateeabesebeembeesbeenbeenbeenbeenbeenbeeeseanneesenennee

LACEISE TAZS .. cuventeeienteiitete ettt sttt ettt ettt e be st b et e b et eb et e bt s e e st b st e b et e bt s e e st eb et e b et ekt s e et et eb et s b st eb et ebe e enes

Car WASHES @NA WAXES ....ocuveuiieiiiieiietietietietet et teeteete st et e ste st e ebesseeseessessesbesseeseeseeseessensessessessessesseeseessensessensansenns

Lease Payments Made DUuring the TaX YEar.........ccccoeiieriiirieirieieienieiesteeset ettt ettt st et enens

AUto CIub MemberShip DIUES ....c..c.erieuiriiiitiieiiieiirt ettt ettt b ettt bbbttt bbbt et be et sennene

Parking FEes And TOLIS. .....cc.eouruirieiriiiieere ettt ettt e b et b et b et ettt bt et b et ee e ebe e enes

IMSCRILAMEOUS ...ttt et ettt ettt et e e eteebeest e st e s e s e b e seeseeseessessessesseebees e et aenseneessensensesseesaessensensensansenen

$
$
$
$
$
$
$
$
$

NOTE: IF YOU PURCHASED A NEW VEHICLE FOR BUSINESS USE DURING THE TAX YEAR, BRING THE

PURCHASE AGREEMENT WITH YOU TO YOUR TAX INTERVIEW.
TRAVEL EXPENSES WHILE AWAY FROM HOME OVERNIGHT:

Fares for Airplane, Train, Boat, Bus, TaxiCabs, €LC. .......ueruirireriiririieeieieiee et s

Lodging While Away From Home Overnight (DO NOT include meals) ..........cocoeveerieieneniniineineeeeneeenecneene

Meals While Away From Home OVErnight ...........ccooeiiuiiiiniiiniiiiciiciccst ettt

PROMOTION AND ENTERTAINMENT:

Telephone Expense for Business (DO NOT include the basic charge for your home telephone)..........c.cccoeeneenee

Advertising and Promotion & Tickets Given to Clients for Shows, Sporting Events, EtC...........cccccevvenivencninennnne

Meals With BUSINESS CHEILS .......cviiiiiitietieiieiieiest ettt ets et tteaestestesseeteeseeseessessessesse et aeseessessessassesesseeseessessensensenes

PoStage and OffICe SUPPLIES ....coveuiruiuiriiieiite ettt ettt st be sttt et et eb e st bt bt et es e ebeseenes

GIEES 10 CIEMES ...ttt ettt ettt ettt et e e steeteebeese et e s e s essesseebeeseesbessesse b esseesaeseeseessessesbesaesseesaeseessensansanne

REIMBURSEMENTS FROM YOUR EMPLOYER:

ReimbUISemEnt fOr IMEALS..........eeiviiiiiiiiecie ettt ettt et e et e e e e eaae e s e esseeaeesseesseesbeessaesssensaesssenseessseessesnsessneannn

Reimbursement for VEhicle EXPEISES ........ccccvruiiiiiiiiiiiiiiiiiietcieieeee ettt st e

Reimbursement for Travel & Business Expenses Other Than Vehicle & Meals/Entertainment............cccccvvveueenee.

Are the reimbursements included on your W-2? (Check One) Yes No

Don’t Know



